Instructions to the Candidates
a. Candidates are advised to see the newspaper advertisement and follow the news broadcast of All India Radio.
b. Candidates can access the e-Brochure over Internet with the URL http://collegeadmission.andaman.gov.in
c. Candidates have two options; either they fill the Admission Application Form through Common Service Center (CSC) or through internet by accessing the portal via URL   http://collegeadmission.andaman.gov.in.
d. Candidates are advised to register their candidature with 04 compulsory fields viz. Name, Father’s Name, Date of Birth and Mobile Number. Once registration process is completed, SMS will be sent to their mobile numbers informing Online Registration Number and Password for applying online.

e. Using Registration Number and Password, the candidates can enter their personal profile, Marks Details, College & Course Preferences and upload the required documents either by scan and upload or share the e-verified document from DigiLocker alongwith their Passport size photographs ( Maximum 50 KB )

f. In the event of non-uploading of mandatory documents such as Xth Marksheet, XII Marksheet and certificate from authorized department related to category, the application for admission shall not be processed.
g. If the candidates are applying through CSC, they are advised to pay the charges/fees at CSC Counter for filling up the application forms  based on the  criteria as stated below:
i. Filling in Application Form at Rs 10/- 
ii. Scanning & Uploading documents/testimonials including photograph in Color format at Rs. 10/- per document and Black & White Format at Rs. 5/- per document
iii. Print out of Acknowledgement Slip: @5/-

h. The candidates MUST bring the acknowledgment slip (with the seal of CSC if applied through CSC), Original Documents with self attested photocopy of documents during the counselling session of their opted college(s). 
i. In case candidates fails to produce their acknowledgment slip during counseling for Admission in respective colleges, their candidature will be treated as cancelled.
j. During the claims and objection, the students can point out the discrepancy in marks and category for any candidate including his/her own application supported by documentary evidence. No claims for change of preference in terms of colleges/courses shall be entertained.

INSTRUCTIONS WITH SCREENSHOT FOR FILLING COMMON ONLINE ADMISSION FORM 
1. Home Page of Common College Admission Portal (College Prospectus/e-Brochure Section)
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2. Home Page of Common College Admission Portal (Instruction how to fill Admission Form Section)
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3. Home Page of Common College Admission Portal (Student Zone in Login Section)
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4. Home Page of Common College Admission Portal (Certificate & Software Download Section) 
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5. Candidate Login Form
Registered Candidate can login in with Registration no and Registration Key and Click on Login
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6. Filling of the online Admission Form is comprises of 4 level. 

a. Level 1: Candidates will fill the personal details which include his/her name, address, category and hostel requirement (If Necessary). 
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b. Level 2: Candidates will fill his/her own marks of X, XII, ITI, Diploma, Under Graduate, Post Graduate.
i. Entering of Class 10 and 10+2 Marks for all the Subject Marks is mandatory for applying in Under Graduate Programs in all the Institute(s) and Hotel Management Course, Maritime Course in DBRAIT, Administration seat allotment and Stenography & Secretarial Assistant in ITI.

ii. Entering of Class 10 and 10+2 Science Marks for all the Subject Marks is mandatory for applying in Diploma Course in DBRAIT and Trade Diploma in ITI/VTI(s).

iii. Entering of Class 10 and 10+2 Marks (if poses) for all the Subject Marks is mandatory for applying in Trade Diploma Course in DBRAIT &amp; few courses available in Administration Seats Allotment.

iv. Entering of Class 10 for all the subjects along with Diploma total marks is mandatory for applying in Lateral Entry Degree in DBRAIT,JNRM,MGGCM &amp; Entering of Class 10 for all the subjects along with ITI Trade total marks is mandatory for applying in Lateral Entry Diploma in DBRAIT.

v. Entering of Class 10 for all the subjects along with all semester/year subject wise marks is mandatory for applying in Post Graduate course in JNRM, Two Year course in TGCE & B.Ed Bhopal in Administration Seat allotment.
In case, If the candidate want to correct any data ,then click on ‘delete’ and then again fill the marks and click on ‘add’ button.

[image: image13.png]DMISSION 2018-2019

Please Note :

1. Fillin the marks for all subjects.

2. In case of non practical subject, enter the marks for theory only and mark practical as 0 (zero).

3. In case of Grade Point scheme enter the marks out of 10 for each subject and incase of marks scheme enter marks out of 100.
4. Fill only maximum five subject’s marks for xth STD.

[Marks Details

Education Qualification| --Select- v

University/Board

Year of Passing(Month & Year) v
Marking Scheme
is only for Xth CBSE Candidate —S€leci— M
—Select— v
Roll Number
Regular/OpeniCorres  —Select- v
Period of Study (Year)From To
Name of the School/College
—Select— v
Max. Marks (Theory) Marks Obtained(Theory)

Marks (Theory & Practical) ., marks (Practical) Marks Obtained(Practical)

‘Save and Back Save and Next





c.   Level 3: Candidates will select the Preferences in different course of different college's
· Select Institute, Programme Name, Course Name, Preference
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d. Level 4: Candidates will upload their Photographs which should be limited to (5Kb to 50 Kb) and other documents such as Marksheets, Category Certificate, Aadhar Card, Bank Passbook, Sports Certificate, NCC/NSS/Scout & Guides Certificates limited to (50Kb to 500Kb) only JPG Format is allowed.
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e.  After completion of filling up of online application form Level 1 to Level 4 click on “Review Application” in which the candidate will get the basic information regarding of all Level 1 to Level 5 fill details.
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Uploaded Document
No Document Type. View
1 ‘Duration Certcate (for Last Two Year Confinuous Education Canddate ony - Cat V)
‘Sports Certcate(National Asian / Interational)
Aadhar Card
Front page of Bank Pass Book (Which Contain Account No/Bark Detais)
Xih Markshest
Xiith Marksheet

Diferentl Abled Certcate

“Tsunami Vit Certficate

Teacher Ward (Parents Servie Certiicate)

@ | agree that the statements made by me in this application and documents upload in support of my application are true,
lcomplete, and correct to the best of my knowledge and belief. If admitted to the respective college and its course, | agree to abide by all
the existing and future rules and regulations of the College. I will not indulge in any kind of indiscipline including Ragging etc. In case of
lany voilation the college authorities concemed can initiate suitable action against me.

Welcome : YUNUS Date : 30-05-2017
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7. After submitting the online application form the candidate will received the computer generated “Acknowledgement Slip” in which the all the selected coursed of respective college’s will be display. The candidate should bring the Acknowledgement Slip and original documents/testimonials along with self attested photocopy during counselling session of respective colleges

For any claims and objection candidate need to apply online using Registration No.  and Registration Key  via link available “Claims & Objection” only after display of college wise provisional merit list.

If Candidate forget Registration No or Password click on “Forget Registration details for Candidate”





For new candidate click on “First time Registration for Candidate”





Registered Mobile No and Date of Birth - Required for Recover the Registration no and Registration Key





Candidate Name, Father Name, Mobile No, Date of Birth - Required for Registration No and Registration Key





“Documents required for filling up of Admission Form”





For category information click on “View Information”











After enter the details click on “ADD”





After select of college Click on “ADD”





Institute wise course priority will be shown





Institute Priority will be shown based on Preference





“Documents required for filling up of Admission Form”





After selecting the document type upload scan document or fetch the document from Digilocker








For Barcode Download “Barcode font” and paste in Control Panel -> Fonts Folder





For submitting the online application form click on “Confirm & Submit”. Before submit click on “I  agree”





For any alteration click on “Edit Application”





e-Brochure of all the Institute





Announcement Institute Wise





Click to view more





Important Dates





Instruction to fill Admission Form





Click to view SOP on how to fill Admission Form





Click to view SOP on how to fill Admission Form





Click to Apply Online





Click to view Institute wise merit Status





If you don’t have any Category Certificate Download





For better view of CCAP portal download and install the browser





For Barcode download and paste in Control Panel->Fonts (Folder)





Candidate applying for A & N Administration Mainland Seat Allotment








