Instructions to the College(s) in A & N Islands

a. Separate User ID and Password shall be handed over to each college(s) of A & N Islands.

b. The admission in-charge of each College(s) shall create the user ID and password of their staff involved in the scrutiny of application form during the Admission process.

c.  Once the Admission Forms are submitted by the candidates either through internet or CSC, the college staff shall carry out scrutiny of filled in Application Form by accessing the software. The scrutiny shall be done once which will be subsequently cross verified by different set of staff of the same college by accessing the soft copy of the documents uploaded by the candidates on daily basis till the closing date for submission of Admission Application Form.
d. After the closing date for submission the Admission Application Forms, the Admission Wing In-charges of respective colleges are advised to take the printout of Provisional Merit List and display on the Notice Board and upload the same in the Common Admission Portal in .pdf format.

e. Once the provisional merit list is displayed, the candidate(s) may be advised to submits claims and objection in written format within a stipulated date and time

f. During the claims and objection, the students can point out the discrepancy in marks and category for any candidate including his/her own application supported by documentary evidence. No claims for change of preference in terms of colleges/courses shall be entertained.

g. After the closing date of claims and objection, the Admission Wing In-charges of respective colleges are advised to take the printout of Final Merit List and display on the Notice Board and upload the same in the Common Admission Portal in .pdf format for seat counseling.

h. Any report which is specific to the college can be generated by the software based on the request received.

